Llandrindod Wells Town Council
Bank Payment Policy
1 Introduction

1.1 The Town Council has moved to making bank payments to reduce costs to the
Council and expedite payments more effectively.

1.2. This policy is intended to provide detailed guidance and assistance in operating
the bank payments system. It describes the responsibilities and restrictions placed
on the Town Clerk and Responsible Financial Officer in operating this system of
payment.

1.3 Any attempt by the Town Clerk and Responsible Financial Officer or Signatory to
make changes to the Council’s Financial Regulations will be treated as a disciplinary
offence.

1.4 The legislation introduces a presumption in favour of access to information
unless an exemption applies.

1.5 The Town Council needs to have a publication scheme approved by the
Information Commissioner’s Office. The scheme indicates what and how information
will be provided. The scheme must also include a charging scheme if charging is to be
made.

2 The Policy — Moving to Bank Payments

2.1 A motion of Full Council is required to agree to move to bank payments, where
possible.

2.2 The Town Clerk and Responsible Financial Officer will complete the relevant bank
application form, which is authorised by two existing signatories.

2.3 The Town Clerk and Responsible Financial Officer will be the only person to set
up individual payments.

2.4 The Town Clerk and Responsible Financial Officer will be responsible for
monitoring the bank accounts on a regular basis.

2.5 The Town Clerk and Responsible Financial Officer will move funds between
accounts to maximise bank interest to be obtained.

3 Use of Bank Payments

3.1 The Town Clerk and Responsible Financial Officer will set up all bank payments
for authorisation by 2 nominated signatories.



3.2 A schedule of payments to be authorised will be sent with copies of the relevant
invoices to the signatories via email.

3.3 The Town Clerk and Responsible Financial Officer will serve as first signatory to
enable payments to be set up. 2 additional signatories will be required to authorise
payments. (3 signatories in total.)

3.4 All payments will be input into the Rialtas Accounting package and presented to
Full Council at the monthly meeting.

3.5 It may not be possible for all payments to be made by bank transfer. In such
circumstances, debit card or cheque payments may be necessary.

3.6 Bank signatories are appointed at the Annual Meeting in May.
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