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Llandrindod Wells Town Council 

Expenses & Officers Donations Policy  

Scope  

This policy and procedure applies to the Chairman, Vice Chairman, Members and employees of 

Llandrindod Wells Town Council.   

Policy and Procedure  

Llandrindod Wells Town Council will make reimbursement for all or some of the expenses 

the Clerk, the Chairman, the Vice Chairman or Councillors. Claims made must be in relation 

performing the duties required by the Council.   

1. Clerks Expenses 

The Clerk will be able to claim the following expenses. 

• Travelling and associated travel expenses on journeys on council business to 

include mileage at current HM Revenue and Customs rates and parking.  

 

• Subsistence which may include overnight accommodation and meals incurred 

in the performance of Council business (“other expenses”) provided that the 

other expenses have been receipted and approved by the Council. 

 

• Contribution towards the cost of computer or other office equipment, (unless 

provided).   

 

• Stationery, postage and printing costs and other office consumables (unless 

otherwise provided.) 

 

• Reasonable sums to cover the extra costs of insurance, heating, lighting and 

electricity arising from the Clerk's use of home for council business (unless 

otherwise provided.) 

 

2. Chairman/Mayor’s Expenses & Discretionary Donations 

The Chairman will be awarded a budget for expenses incurred during their role. This 

budget will be allocated annually when the budget setting process takes place. This 

currently stands at £4000 per annum. 

 

The Chair will manage this budget in conjunction with the Clerk.  The budget will 

cover the purchase of tickets, cost of attendance at events, commemorative 

photographs, grants, donations, purchase of raffle prizes, raffle tickets, Chairman’s 

specific projects and other legal expenses. Wherever possible the Chair must 

endeavour to obtain receipts for all expenses incurred. 

 

10% of the total budget will be awarded directly to the Chair as a personal allowance 

to fund specific requirements i.e. clothes and shoes.  This round sum allowance is 

taxable at source and currently stands at £400. A cheque will be issued directly to 

the Chair upon appointment.  
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This is following guidance issued and recommendations from the IRP (Independent 

Remuneration Panel.) 

 

The Chair, in conjunction with the Clerk will present receipted payments for 

payment. The Chair may also make donations from this budget. 

 

3. Vice Chairman/Deputy Mayor’s Expenses & Discretionary Donations 

 

The Vice Chairman will be awarded a budget for expenses incurred during their role. 

This budget will be allocated annually when the budget setting process takes place. 

This currently stands at £1000 per annum. 

 

The Vice Chair will manage this budget in conjunction with the Clerk.  The budget will 

cover the purchase of tickets, cost of attendance at events, commemorative 

photographs, grants, donations, purchase of raffle prizes, raffle tickets, Vice 

Chairman’s specific projects and other legal expenses. Wherever possible the Vice 

Chair must endeavour to obtain receipts for all expenses incurred. 

 

10% of the total budget will be awarded directly to the Vice Chair as a personal 

allowance to fund specific requirements i.e. clothes and shoes.  This round sum 

allowance is taxable at source and currently stands at £100. A cheque will be issued 

directly to the Vice Chair upon appointment. This is following guidance issued and 

recommendations from the IRP (Independent Remuneration Panel.) 

 

The Vice Chair, in conjunction with the Clerk will present receipted payments for 

payment. The Chair may also make donations from this budget. 

 

4. Councillor’s Expenses   

Council Members are unpaid.  However, they will receive an annual allowance 

deemed by the IRP (Independent Remuneration Panel), retrospectively paid in a pro 

rata basis. This round sum allowance is taxable at source. This has been awarded by 

the IRP as a form of recompense for printing consumables and other related 

expenses incurred during their role. Payment will be issued via cheque on or 

following the end of the municipal year annually as reimbursement for the previous 

financial year. 

 

Councillors (including the Chairman and Vice Chairman) may be reimbursed for: 

 

• Expenses for travel and subsistence on Council business outside travelling 

outside of Llandrindod Wells as outlined by the Independent Remuneration 

Panel. 

  

• Travelling and associated expenses on journeys on Council business to 

include mileage at current HM Revenue and Customs rates and parking. 

Scheduled Llandrindod Wells Town Council meetings are excluded. as 

outlined by the Independent Remuneration Panel. 
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• Members are encourage to car share when more than one member is 

travelling on official Council business in line with the council’s declaration of a 

climate emergency. 

 

• For the purpose of making mileage claims, councillors are permitted to claim 

for “allowable journeys” only - made with the mandate and approval of the 

Council.   The aim is to help you to get best value for public money and you 

will have to take a range of factors into account to achieve this. You are 

responsible for ensuring that you use the most effective, economical and 

sustainable method of travel taking in to account the cost of travel, the 

practicality of the journey, and the shortest route to reach your destination 

wherever possible. If you are a disabled employee/member, you may use a 

more expensive form of travel where the nature of the disability makes this 

necessary. 

 

• You must ensure that in planning your travel, sustainability and 

environmental considerations are fully considered. You should balance these 

issues alongside the range of factors you need to take in to account including 

time pressures, cost and other work commitments.  

 

• All claims are to be made on a quarterly basis to the Clerk and where relevant 

MUST be accompanied by a VAT receipt (if applicable).  

 

• Councillors may be reimbursed for purchases made on behalf of the Town 

Council – made with the mandate and prior approval of the Council.  

 

• Any expense properly incurred on behalf of the Council will be reimbursed 

provided that it is supported by appropriate VAT receipts and is within the 

budget.  

 

• The Council in conjunction with the Clerk reserves the right to refuse to pay 

an expense claim where the expenditure is unreasonable, disproportionate 

or unnecessary.   

 

5. Care Costs 

• The Council must provide for reimbursement of necessary costs for the care 

of dependent children and adults (provided by informal or formal carers) and 

for personal assistance needs up to the level deemed by the IRP.  

Reimbursement must be for the additional costs incurred by members in 

order for them to carry out their approved duties. Reimbursement shall only 

be paid on production of receipts from the carer, as outlined by the 

Independent Remuneration Panel. 
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6. Policy Abuse  

Any abuse in the application of this policy will be dealt with in accordance with The 

Council’s Disciplinary Policy and Procedure and may possibly result in disciplinary 

action being taken, up to and including dismissal.  

 

7. Policy Alterations and Amendments  

This policy and procedure does not form part of employees’ contractual rights. The 

Council reserves the right to revise the contents of this policy and procedure from 

time to time. 

 

Draft Policy Prepared 02.02.22 
 

Draft to Policies Committee 21.02.22 
 

Policy Adopted 15.03.22 
 

 

 

 

 


